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INTRODUCTION 



Fffecwr fallout d»ltw miiiipTwnt can support community shel- 
ter plans by providing the trained leadership iwrrw«ry to a,<t-nre eftV 
operation of common tty fall not shelter*. 

Although a trained ahelter manager may be assigned to » shelter, 
t.herr- is tii> guarantee- that he- wilt reach his particular shelter lb an 
emergenty. Thi* hundhook will guide tin? untrained shelter rroui- 
rtjn'r on how la solve the more rrifical manttgerwrn problems and vrill 
- 1-.. \- ii ixii/.n<l''-r IW 1 In- (mined [iSiUiiij.tr. 

The BWUQtinici government hiw prepared ploti* lu rfU|<|<ort (lie 
slii'lu-ii'i! |M;[ni|[uion UN -min uh i-onditions permit, Pemonnol, tocttfed 
in < _ «iiiLJi llii < 1 1 x ilu'llm, - iui I'pni'li' services in fiicli Mulch jis liraft.ti 
aiiii luetlk'u] cure: w*lfnh< ( regislrnt.itin niul iiu|iiirv. ihii-h feeding, 
• .vn •"•J 1 hr ;u."'d lln- .ti-|nii idd • liil.Jn 1 1 1 1 minirruilirr of law 

and order: engineering (•Unu-tural repairi, innnitfimno- and repair of 
facilities) : and many others. This handbook prewnts Mep-by-step 
fwdrlirtrti for directing survival operations in community fallout shel- 
ters. The gnirlaurt' ltcgin* with preparing the shelter fur ocrapancj 
ami .-arries throujrh to leaving the shelter. 

t f jnm m\ui take immediate art ion, folio* instruction* on the perfo- 
raied sheets in the hark of this handbook. 
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PREPARING THE SHELTER FOR OCCUPANCY 
Introduction 

The first sifp in preparing the shelter for omipuney » to selectivity 
-^ruit, and «»i*n <»hcJtrr management personnel to key man- 

iccmeni. position* |>er*ur» in fhdttr need to It provided technical 
management advice in such arras as atmosphere and temperature 
iwtrot,«Hnmu» 1 ' n ' 1 ' ! . I.' '"!» sanitation, medical car* and treat- 
ment, welfare and Baffoty. All hough prwmrrgrnry selection and as- 
»igniin-hi ..f a ti.inuipi-mVti' --»d iv i« denniM.'. ii n u> I*' lux-easiiry lo 
recruit most of the nmtiflgMiH'nt staff fiutn ihe dudtcml ptJpukfeatf 
titer, the shelter ifi pnl t*.» ti*>. 
The Shelter Monogemenl Codre 

Specific management reuuirvrnini* " ill depend u|h«i tin- shr lrt -r lay- 
out, type and amount of supplies, availability of i-ftniiuiuutatwOB, 
availability and competence of shelter leadership, and the shelter en- 
rinuuncni! Sugjreated staffing patterns are illustrated fin Figures 1 
through 6 in Chapter Two, Shelter Entry Operation*. 

Plonning Shelter Operariom 

It may pos-iti le during peacetime for Shelter Managers or other? 
to carry out work to prrjurr- 

.},.. t- r- for occupancy. If this work 
eanxHX be accomplished in peacetime, it may havr to be done, on an 
a*r*U>rated bask, during a period of international lentton. ♦ See Fed- 
eral Civil Defense Guide, Part G, Chapter 5 T *Art»ra» to Increase 
GvH Defpnsr Hcadtn«»"l. In planning «hrllcr operations, ibe 
planner should: 

* Evaluate the shelter filiation. 

* Estimate, the rhiracteriwio? and mpiirrrnr'nt* nf t hi- probable ?hcl • 
tor pnpnlaJioii. 

* Take necessary H*eps bo prepare the sheller for emergency utr. 
The Shelter Situation 

1> General 

An analysis of the «helier area* and the building* »n which these 
arms m located will indicate thp management (structure best suited 
for that shelter. Bl*#d on ihi* analysis area* should be selected for 



use ua sick bays, recreation activities, administration, and for conduct 
of Other shelter operations. The shelter tu&nagumcnl cadre should 
familiarize themselves with the building and shelter layout lo include: 
locution of shelter entrances, windows, and vents; operating instrnc- 
tioiu and safety precautions relating to air rondiiioning equipment 
and htaiiny ^vstcms; and the location of and cmergrnry iimt met ions 
relating tr, the Luilding e!<vtriral system, water am) gas mains, aid 
valves. 

2 Protection From Radioactive Fallout 

The degree of radioactive fallout protection njay rarj greatly from 
one |*r r.f the si ic Iter to another. Are** which prt-vidr tlw irreatot 
harrier shielding i *n»m brl ween the source of radiation and the person 
to be protected) and geometry shielding | natural protection provided 
by the dUtanrt b etwee n the wore* of radiation and the persons to be 
protected) should be identified and marked on the bo tiding ifevlf or 
on a pouted floor plan layout- Accurate information concern i rig pro- 
tertion espebilitit* of the shelter may be provided by architects engi- 
neer* or other* trained in fallout shelter analysis, 

The Shelter Population 

The Community Shelter Plan (CSP) p ro* idea for the allocation of 
popalation groups to shelters. This plan enables the shelter planner 
in estimate, with a degree of accuracy, the approximate number of 
persons likely to seek fallout protection in a given shelter or jrroup of 
shelter* and the probable charneterist ies nf this population. This 
knowledge will enable the ihelter planner to tuitir-ipate mid plan for 
the unique requirements of a particular shelter. Examples of these 
requirements might be a need for interpreters, special medicines and 
fihidn, .mil mi up,. T} ]£ . iireds of a ^ln-l r.-t»-. 1 pop-ilii! i"i>, f.f m the 
greatest number nre likely to be school children, will differ M>mowhat 
from the needn of ndolts located in office huildin^ or factories. Tech- 
nical < oinpctemv will vary with the anticipated shelter population. 
Tli in .■nni|H-fi-nce would probably be higher in factory shelters than in 
schools, churches, or small office buildings, for example. 

Preparing the Shelter for Occupancy 

1 AdmlntttraKen 

fMEre supplies and equipment, log sheet*, registration forma, and 
other items might he added to Federally supplied shelter stocks to 
Mbt shelter management in conducting shelter operations. (See 
Appendices, A, B, C, and D). Blank spaces in the immediate action 
Lmtructtntis located m the heck of this handbook should be filled in and, 
where appropriate, duplicate instructions prepared (especially tem- 
porary group leader instructions). 



3. ftotfiolsgkol Oafcme 

Shi-lli c Undintion Kits hive been slocked in most of the licensed 
community fallout shelters. Where pa&ibh-. rndiological monitors 
should lie recruited, trained and assigned to shelters prior to an emer- 
gency, fnstructiotui for maintenance raid operation of radiological 
monitoring in** rumen ts are located inside each kit. 

Their ihould lie little need for elaborate decontamination supplies 
and equipment in shelters. Simple procedures to brush or wash sway 
radioactive fallout particle*, should suffice. Detailed decontamination 
procedures are contained in the radiological monitoring handbook. 

3. Auxiliary Power 

St«ne equipment planned for shelter u<e may require electric power. 
Auxiliary- power systems to operate the most essential equipment (sir 
Oa)MaSt'"n'ng lights, rtc, | may '* j ! . iu.S- I'repsafl hhl* slbtnid lw 
mails to put there systems to use in the emit nonnally available power 
eauroaa ate last or disrupted. Limitations and rapabilitiH of gam* 
ton awl battery power should be carefully evaluated by knowledgeable 
person* and these power sources used accordingly. 

4. Meiftianonc* 

Kijuipmeni located in son*e shelter facilities far day-to-day pur- 
Mich us air conditioners and refrigeruuirv, may require mainten- 
ance support to assure the health, perhaps even the luirrival, of the 
sheltered population. Shelter planners ahnuld provide some capability 
for iU'sdielter maintenanre and repnir of essential equipment. Many 
itciiii require some preventive maintenance but much, if not all of this, 
is regularly performed by building tiers* or ornipnntN. However, 
even the rm*t rrliahle equipment could Iiiv.k iloun ot !«■ drummed 
during utiy shelter stay. Equipment orient! ing instructions should be 
prepared and posted on or near the equipment. Shelter planners may 
wish to provide Rome iTipnbilily for emergency repair mid renin 1 opera- 
tions by Htockitig looh, rope am] other ilcitih in or mvesdble the 
Nludter. 

i. Tampsrolure and Ahmoiphere Control 

Control of the shelter temperature aud atmospheric composition can 
be as vital as protection from rBdioactivs fallout. Immediate actions 
necessary to assure proper use of any federally supplied Packaged 
Ventilation Kits (PVK-M which might be located in the shelter, are 
outlined in the immediate action instruction* in the back of thin hand- 
book. If possible, temperature and atmosphere control specialists 
hhould study the shelter en virrmmenl and prepare and post appropriate 
control instruct ions to aware a 1 iveable en v i ronment . 

A dangerously high effective temperature would pose a threat to the 



juliitcfi 1 1 17 i>iilli 1 1- 11 1 1 j«< mm re, humidity, and nil- movement to physio- 
logical run 1 fort or iliriiifmifort. Ventilation standards hhould I if based 
un a, 9<1% re I i Ability of not exceeding 82° F. effective temperature. 

6. Food and Wat*r Supply 

Federally supplied shelter foal supplies an- shown on pp. 
Any plon t<» supplemtmr tv-dr-rsl supplies should wrjjjh thr need for 
or desirability of this food against, requirements for drinking water. 
Food which provoke* thirst, high protein diets, and vitamin supple- 
ments which encourage: consumption of great amounts of wafer, 
should not be planned for shelter use. 

increase the*helf life of packaged f'».i- temperature* iWoi 

45 s ) will limit <^mwion of metal containers ud will protect foods 
from insert attack*. Corrosion of metsl container* may be further 
retarded when relative humidity cam im maintained under wO-TD 
percent. Supplies should he stored in mo ut lire free areas with (rood 
air circulation to reduce the growth of mold on fiberboard and paper- 
board packages. Plans to urn other than Federally Mipplied food 
rations 4ioukl *l«o uke into consideration the requirements for: 

■ maintaining an acceptable effective temperature in the slieltrr 

• auxiliary power 

• minimizing fire hiunrds 

• additional water for cooking and cleaning 

• cooking far i Jit tea 

■ eat ing and cooking utensils 

• cooler and food* handlers 

• s-i nil nt inn mid wMc disposal 

• feeding in ahifu 

7, Lighting 

Three type* nf Ugliling «hmiM be ironside™! in shelter planning: 

• A general lighting swe.m, preferably u system which can Ih> used 
independent of com mere in! power, mlwpnlffor ]N<rfnninm,v of geit- 
v ml shelter operations. If should he possible to dim some portion of 
the lighting system lu permit sleeping. 

• High-intensity wpot limiting adequate for reading instruments, 
performing maintenance, and administering medical trwilinent. 

• A back-up lighting system to provide minimal lighting necessary 
to perform the moet urgent shelter operaiion- Thi- <y-*cn, may 
consi* only of battery operated light*. 

4. FifW Prfi Ih if to n 



Shelter planner* should see that all combustibles are stored prop- 
erly or removed from the premises. Fuel storage tanks should be 




pointoc] and iiiht ructions for its use conspicuously posted. Plans 
should tint W |nvdic<n«l oh lit* of installed sp rink I it vystctus mikss 
then- is reasonable assurance that the system «-ou1d be useable in an 
emergency mid 1l1.1t (here is uinple supply of water for tins purrioa*. 

Even minor ailments could create serious problem* in a shelter 
environment. Federally supplied medical kits include medicines to 
relieve minor illnesses and pain. (See Appendix A.) The control 
of communicable diseases if of particular importance in s confined 
and crowded shelter environment with limited medical resources-. 
Where possible, shelter planners should develop procedures aad mate- 
rials for rare of the sick and injured and, where practicable, for 
isolation of infected persons. A sick bay need not he predeaiguated 
with specific boundaries but it should be located in an ana where its 
boundaries rati be expanded or contracted depending upon the patient 
load. Consideration mav be given to stockpiling blankets, cot* and 
other Hems forsiokbay use. 
10. SooiioKoe 

Dirt and filth could affect the health and attitudes of the sheltered 
population. As Federally supplied sanitation supplies do not include 
broom*, mops, trash barrels, paper or plastic bags, shelter planner* 
may wish to consider adding these items to stocks in the shelter- 
Other sanitation hems which might be added to shelter supplies are 

tl I*" «. n nn! erttlil n>« 

I I . %m vm my n i e □ 1 i-d n ■ 

Shelter plan item should consider the desirability of providing 
facilities for in-shelter and beyond -shelter communications. A re- 
liable in -site! tar communications system would ease management, op- 
erations and the beyond -shelter system would ennble (ho sheltered 
population to rweivn emergency instruct inns unci informal inn n ■.<■! 
bnxidE^Hl Htntioi!!*, including Ills Kumrgency Mroitdca^t System 
(EBS), if activated,. Two-way communi cation k between the shelter 
and the Shelter Complex Headquarters or Emergency Operiitin^ 
Center will permit the sheltered population to request ju^Htnnce or 
directions. Dial telephones, if possible on line-load control, should in 
moat cases provide the iweewsry communicnt ions. 



SHELTER ENTRY OPERATIONS 



The muugHiNOt objective daring th* shellrr-rntrv phe* is to get 
the people into the shelter and settled down u quickly and effieiently 

will he wf«Mnr to direct persons arriving at the shelter entrances 
to other she] tan, adjoining hallways room or other floor*, or to ad- 
joining or nearby budding* It may be adriaabe to crowd people 
into the beat protected parts of the facility for the first few hours or 
more after fallout arrives. As radiation level* drop people can then 
=prrad out into k« protected aress. 



for the authority of the shelter manager and his staff will 
be enhanced if actions during the entry period ere carried out in a 
ralm. pceiit i ve manner. The first members of the shelter staff to arrive 
at the facility should assume direction of operations until relieved 
See the Immediate Action Instructions in the hark of this handbook 
for the litesaring tasks which should be accomplished during the 
first hour or so after the shelter is activated, regsxdUw of whether or 
not all piv unsigned personnel arrive at the shelter. 

Orientation to Shatter 

Initial orientation to shelter should cover I 

1. Introduction of the shelter manager and his stuff with an expla- 
nation of their rvjqnitwibilities and functions. 

2. An explanation of the local situation. 

3. The shelter organization and management structure, including re- 
lationships between the sheltered population and shelter r 



4. Function* of t lie shelter advisory committee. 

5. Instructions for the use of shelter facilities, particularly the sani- 



fi. The daily * hedole ( See Appendix E or F ). 



Regittration and Inquiry 

The shelter registration information is useful for: 

■ Maintaining personnel and duly roster*. 

• Discovering useful skills and interests . 

• Identifying mdividunls requiring special care. 

■ Providing useful information if the local government initiates 



Ihe 



US 

Jll-t ii'vl I U< lihJltl' 

shelter period. 

A registration form may be storked in the shelter. rfSee Sample 
Shelter Registration Form, Appendix B). If printed forms are not 
available the required information can be secured on blank sheets of 
paper or on tafl-inrh cards. A registration form should be completed 
by the bead of earh family group and by earh unattached individual, 
then returned to I 
be secured : 



Familv name and given names, 
addreew of family members in the i 



, of absent 
•Me location. 



sex, marital status and home 



* Skids, hobbtea, and occupations. 

• Disability, special dietary requirement. illness. iefr*ria!ly con- 
tagious diseases), or injury requiring medical care or treatment- 

nbers of the i 

Unit Section and task team assignment. 
oftheShatar 

and control shelter operac inns will rary si .jerably, depending upon 
the abetter (eon figuration, size, status of supplies, and other charac- 
tariaties). the availability and competency of the abetter leadership, 
and the environment. There are four bask forms of shelter grouping- 
Tb* members of the management staff who have the major super 
ir running the shelter are referred to»«r¥ 
Those groups whose leaders and members provide the 
, technical, and special »rn<n< necessary for the survival, 
and welfare of the sheltered population are referred to as 
tatk team*. Subdivisions of the shelter population into what might 
be thought of as the equivalent of families, streets, neighborhoods, 
and municipalities, are referred to as community fnmpi. An ^ 
vuory committer, consisting of members of shelter management and 
representative* of the shelter population, is established to act as * 
group between the 



1. Shalt er Layout 

The physical layout of i lie -heller should be given strong considera- 
tion in sub-grouping the population. The following recommendations 
apply if there are n number of wpsrnie ureas in n particular shelter: 

a. Thesixe of community groups, imperially thut -if thp Section and 
Division, should conform lo the size of the separate ureas. For 
example, if a siielter consists of many rooms, each sheltering 80 
persons, each Section should consist of 00 persune. In this tn- 
-tum-c. ii umild 1* advisable to organize Sections first, then Di- 
visions, In verv large shelters it may lie belter to first organize 
Departments (1000-5000 persons) or Division (200-300 
persona). 

b. Uniformity in the size of community groups is not mandatory 
as long as groups are not disproportionately sized. 

r. Figures I through fl illustrate methods of organixing population 
groups in shelters containing I no or more persons. 

1. Tha Unit 17-12 panaetl 

Formal organization of the Unit beyond election or selection of a 
leader is not necessary. In very small shelters (60-100 persons), when 
the Unit is the only population grouping, the formation of Units may 
he delayed until after initial operations have been nndertakext for the 
shelter at large. Persons should be assigned to Units based on kinship, 
fnend-iups and common interest «. Any informal grouping which 
occurs prior to Unit formation should be considered when making 
assignment of individuals to Units. Reassignment of people to Units 
is libel v to be minimal store they are formed late on the basis of more 
informati«> than Section*, I* vision* and Departments. 

3. The Sett ion (40-60 partem) 

The sixe of the Section should tend toward 40 when : 

• The shelter is •snail (SMUOO person*). 

■ Divisions are small and were organised first- 

• Survival supplies are oot available or are at a very low level. 

• There are few persons who know each other. 

• The group i< very di fferent in age, sex and social background. 
The size of the Section should tend toward B0 when opposite condi- 
tions prevail. 

Ttie number of Units in a Station is normally S-A hut may be as 
high as 12 in small shelter* of 100 to ISO person?. When the shelter is 
occupied bv 400 parson* or less, and I he shelter contains separate areas 
{ rooms, floors) within the size range of the Section, the Sections should 
be organized tin* followed by organization of Divisions. 
4. Th* 0hrf«*n <M0-300 par .ami 

Divisions should h* f»rgani**d for -heifers baring population in 
excess of 500 and may he desirable for population groups of 30tH0n. 
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Uniformity of group is more deniable for ihe Hi vision than at the 
Swlioil level. Hie number of Sections in a Division should range 
l*t*w ^ur mid seven. Persons should be asuigned initially to Divi- 
sioQ-i when the shelter if large and/or con tuns physically separated 
areas of a rapacity within the size, range of the Division. Division 
leader* should he pernios who haw some previous experience in super 
vising Urge number* of people. Assignment of persons to the Division 
should he on the basis of time of entry if organizat ion activity begin? 
while persons are entering the sbettrr Reassignment to other Divi- 
sions should he minima] and confined to a&Mgnuteni- to reunite family, 
to provide a more m|un( distribution of the population to shelter sreas, 
or to dirf ribute *kd!ed persons throughout the shelter. 

S Th. Deportment (1000-5000 persemJ 

Tim ■jr. . ;ping level i* for ^hellers having population^ exceeding 
IftOO, and particularly so beyond the yXIO figure. The Department 
Leader will eaetrw direction and control over all Divisions in his 
many caches, the I^partmeni will fun. t son as an autonomous 
group, especially in shelters which have non -contiguous shelter anas. 
Effective leadership of the sheltered population will enable the shelter 
management organization to direct its attention to radiological moni- 
toring, <i»mimriimtion<s feeding, and other ill shelter operations. 

Organiiotion of the Shelter Management Staff 

It tuny not. I« necessary to organize a tenm to carry out each major 
tank prescribed in thin handbook. In (email shelters, su-icasful com- 
pletion of these tasks may require action only by the shelter manager 
and a few iNrislmitK. In large shelters it may be necessary to organize 
several I fiiiriK >>urh with u limited ifcipuLisiibildy, 

The abetter inuuuger functions as an e.xt«ruu*n of torn! rwvcrnmsni 
within, ihf xheltrr, supervising shelter operations 11111 il otgrmixed units 
of government enn resume direct ion of the community recovery effort. 
Shelter management tasks are discussed in detail in { : hapter Jl." Shelter 
Occupancy Operations. 
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CHAM* THREE 



SHELTER OCCUPANCY OPERATIONS 



Certain task team functions must be accomplished during the shel- 
ter entry phase — others can be accunipli«hrd later during shelter < 
pancy. This chapter outlines the more important functions of 
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■ Radiological 

* Commi 
Safety 

• Supply und 

• Medical and Sanitation 

* Feeding 

* Sleeping Arrangements 

• Information, Training, Reereminn mid Religions Activities 

Atmosphere and Temperature Control 

A livable environment will he miutilnintfl when the shelter: 
L ContH ins sufficient oxygen. 

2, Does not contain excessive carbon dioxide concent ration. 

3. Does n at hnvc an excessive effect ivi' femjH'riiture. 

Effective temperature ifl a r«ui|io*ilc mrnemrc of temperature, 
humidity, and air movement. At n given effective tornperatiirv 
with sufficient air movement, the (jpvironmcnt might he quite com- 
fortable. However, with no perceptible air movement and high 
humidity, the same effective temperature would lie considerably 
uivnmf..rtaMi. If body temperature* Ai al.-ut I F. Mat ■OR* 
n,:d, action should be taken to relieve the situation through air ex- 
change or by moving all or pan of tin- *hrhrrcd group to another 
pan of the building for a abort period. Similar action should be 
taken whenever it appears that there is a buildup of excess amounts 
of carbon dioxide. This can be a«>un>ed if a number of persons 
eawgjaitl of *borttw* of breath, t— or nausea which cannot 




Radiological monitoring should be accomplished by trained 
at If trained monitors are oat available in the shelter, directions in 



the "Handbook fur Radiological Monitors'', located in the Shelter 
Radiation Kit, will triable the untrained |jcr*on r*. perform nm^r of rlu- 




When telephones are available and operable, they ran and should be 
used to contact the Shelter Complex Headquarters or Emergency 
Operaring (Voter- An AM radio receiver b necessary to recerre 
cnwrgrtny broadcast* of information and instructions. Continuous 
monitoring <•( iht Emergency llrnadeast Stat >.:i -hr.uM (*• inaji.:a.in-l 
Broadcast monitors shoald log all pertinent information and relay 



Mwap* f -r i -patch should be limit ied to th«K*r »i!tborin*d by the 
shelter manager. CoounnnieatioTO shoald be maintained with the 
Emergency Operating Center, Shelter t 'oniplcv Headquartera, or coo 
trol point* qieeified in the Shelter Plan or SOP (Standing Operating 
Procedure) for the shelter eonrernecL Message *hmild lie limit ied to 
repnns information, and requests. Heavy volume me* 
> traffic, such os exrhange «f lists of naror*. -fn.nl- i n«.| he attempted 
UdW and until authorized by the local government. Ootnmunirators 

log {see Appendix D) and relay necessary information to appro- 
priate officials* 

PA systems, loudspeakers or ballery-powercd megaphones for in 

temal communications should be used only by thr shelter manager or 

lhu-*y iwihoriml by him. Internal communications should \w limited 

to ri ith* critical in formal ion and instructions. K mi line information 

should lie written unci |v«itrd in a prominent locution, or announced 

ilin>ujrh Department, Division, Section, or U nil Leaders. Whenrogu 

Inrly-Ncln'ilLih'd new* announcements lire <Uic nil nulio Lriimini-H. 1 In- 

volume, on receiver sots may be turned up so that the sheltered popu 

Inlion etU get Dm information directly. The shelter manager should 

appoint ihe beta qualified person or ix r-im, in I*, responsible for the 

operation and maintenance of conununicaliuns, including keeping n 

iJ4-hour communications watch. 

e_i_K. 
jurery 

Shelter safety operations include: fire prevrniion and fire fighting, 
maintenance of order and enforcement of shehrr rules, and emergencv 
f^ ipr snd rescue. The safety of the .n-.nfr.mi-. will depend largely 
on rarly dtacurery of and oorreetrre action in n-w»Ui> jinihlrms. 
I. Ret Prevention and Control 

Firdkhting equipment should be collected from all parts of the 



ever they aev available. Prevention and training measure* should 
include: 

a. Instructions in tire prevention and ftrelighting procedures. 

b. t'untrol «jf smoking. 

c. Instructions concerning potential fire hazards such as combus- 
tible materials, faulty electrical equipment, wiring, outlets, and 
switches. 

d Removal of hazardous combustibles and repair or neutralization 
of faulty electrical equipment and wiring. 

e. Estahhshrnent of a 24-hour fire watch and frequent inspection 
of the shelter. 

f. Eire Control Measures 

(1) Extinguish wood, paper, doth or rubbish fires with water. 

(2) Extinguish gas. ofl or grease fires with -and, dirt, or water 
fog or fine spray from ■ hose, Water- except when used 
as spray or fog — tend 1 ! to spread rather than extinguish 
these fires. 

(3) Electric current should be tamed off immediately when a 
fire originates from such a source. The fire may then be 
fought aith sand or dry chemiral extinguishers. When the 
current is turned off n'nd Trmains off, water can be used- 

(4) Extinguishers with a tajtorizing liquid »uch as carbon tetra- 
chloride and chlocobroinetlianc give off tone fumes and 
must not be used in the shelter. If ejstiugukhers of thib 
type are found in the shelter, ihey should be removed or 
measures taken to assure their proper use. 

(5) Determine the csuw of any fire* which might occur and bring 
it to the attention of the shelter population in order to 
prevent a recurrence, 

2. Moinl«naocL> at Order 

If qualified law enforcement personnel are not Available, publir 
safety functions should be assigned to physically lit mill stable [H?rsnn- 
nel. Mow infractions of shelter rules should be. handled by Unit. 
Section, Division, or Department tender*. Procedures shoald lie 
established to : 

a. Route internal Traffic 

h. IMineatf urea.- for community group*, sick lw>, administration, 
supply, and so on. 

e. Enforce shelter rules and acceptable standard* of individual and 
irroup conduct. 

Personal possessions, such as weapon* < r*rr-p« t K<*c in p. -session of 
law enforcement personnel), flammable material* i<-anned heal, ether 
or alcohol), electrical applkances and e**iK spoiled foods should be 
dhiposed of or secured by shelter msnagro^nt. Disturbances, conflicts 
and disorders may be p i gme nte d or minimized by : 



■ Periodic r he. U d. prevent waste nf food, water, or other supplies. 

* Regular put rolling, particularly in lnrgi> and multi-room shelters. 

" Iiunicdiutc nnd forceful corrective action, part icuUrly in thr rase 
of scntrnv, * iolariun* sui li a* assault, revoh agninst authority, and 
so Oil 

" Keeping in* sheltered population informed of existing conditions. 
This may include inform*! km concerning the National, State and 
local situation. 

IVik-jtt". rj ■ [,-. -n;h iur.il ■ . k i -rim or collapse, or other conditions 
threaten the safety of the sheltered |x>pu)xtion, the shelter nuniper 
may order the evacuation of the shelter. Safety personnel should lie 
prepared to direct I his movement. Thr Emergency Operating Outer 
or Shelter Complex Headquarters should be notified if ndh action ia 
required. If evacuation of the- shelter Iwotins- necessary: 

a. Persons should be directed to the best available fallout protection. 
Exits, mutes, and destination must lie clearly defined and 

h. Movement should be by Fntts, Sections. Divisions or 
Department*. 

c. If it appears, that the shelter will hp uninhabitable permanently, 
persona should he dim-trd to take with ihem whatever supplier 
they can carry, I f the evaruat ion '» likely to be temporary (due 
to ventilation problems, for example), persons should be directed 
to the beat available fallout protection in the vicmitv until condi- 
tion* can be rorrerted and (he shelter «fely reorcupied. If per 
anna were subjected m radioactive fallout, outer garments should 
be discarded or thoroughly shaken or brushed in a covered loca- 
tion as far from the abetter are* as possible. Wherever dust 
would collect, so, too, would radioactive fallout. If shower fa- 
L Jit:e- i»rr available and unable, and there i» in adequate t-'Jpplv 
of water for this purpose, persons requiring decontamination 
should use the* facilities. 

d. Rescue work would be primarily directed toward unbtocMng 
exits, releasing perrons trapped within the shelter, shoring and 
reinforcing the -shelter, or providing emergency escape exits if 
regular emits are mrf umlik In *m*ll shelters safety function? 
may be handled by aMiiglc |*-r-*jh i ir -mall group. Large shelter? 
mar require an organilat ion of team* for fire prevention and con- 
trol, another for ma ml en a ore of order, and another foremerpmcy 
escape and rwrt»e_ 

SbboFv 

The Federal Government provides a t>*sir store of food, water drums 
(if needed), medical, sanitation and radiological supplies and equips 
meat for licet:- >! fill ^ ^belter*. If B shrlter is t»n provisioned, sup- 
plies may be available elsewhere in the hu tiding or nearby. Shelter 
management -hould N- prepared to obtain initial or supplementary 



nupplies prior to lht> urrivul of fulloiit if conditions {jermit. Equip- 
ment and supplies for the shelter should be inventoried find safe- 
guarded. Items brought into thr shelter mid which contribute to the 
welfare of t!ie shelter | xtptjlat inn should lie voluntarily pooled with tlie 
shelter supplies. Sjn'cinl health ftssK medicines and other personal 
items should be u-tuimtl by individuals unless it is desirable to turn 
them over to Supply for storage and safekeeping. Supplies which are 
to be ret u Hits I under central storage, should U- collected during shelter 
entry or ii- -him then-after as pnwible. 

Food, water, medical supplies, instruments and tools should be kept 
under surveillance and should be issued only to the appropriate shelter 
leaders, not directly to individuals. Strict controls should 1* main- 
tained to minimise waste and to assure eqnitahle distribution of avail- 
able supplier Daily *i*tu> nq«>n* should be made to the shelter man- 
ager to determine the Deed for any changes in distribution or procc 
durrs. This report should include the amount of each item on hand, 
i be amount used, the amount remaining at the end of the day. and the 
length of lime the supply should last at the current usage fate. If ■ 
communication* capability exists, requests for assistance should be 
made to the appropriate F,tnergency Operating Center or Shelter 
Complex Headquarters. When conditions permit, personnel may ob- 
tain initial supplies or replenish slocks from outside sources- (See 
Chapter Four, "1 



Sbeher maintenance may involve the repair of wiring, plumbing, and 
mechanical equipment. Air conditioning pumer plants, arid compli- 
cated mechanical equipment will require maintenance by technically 
competent person*. Maintenance jieivmne] m the Supply and Mainte- 
nance Tean. an- responsible for atmce>phere and temperature control 
and assuring proper u<r of prepositioned Packaged Ventilation Kite 
{PVKsl. 

Medical and Sanitation 

Medical supj ind sanitation kit* are included among the Federal 

shelter supplies. To assure the most effective use of th*» kits, it is 
essential that procedures be leflhliriwd for their use. These proce- 
dures should be developed and prearrit«d jointly by those responsible 
for directing medical, and sanitation operations and those responsible 
for security of shelter supplies. Persons may 1* permitted to leave the 
shelter to supplement orreplrn -h-upplies only when authorized by the 
abetter manager. Medical and sanitation operations include : 

■ Establishment and ope rat jgp nf a sick bay. 

■ E-tablLshment and matntenanee of sanitsi inn 

• K-t o.l -iioi.-ui ,v;,\ ir-orvisiouof toilet areas. 

• Supervision of »a,>te and trash disposal. 

• Handling the dead. 



1. Op « rati on of Sitk Boy 

A* -4X111 hi poi-oMe a fier :ihe Iter ent ry inwralion* begin, (he Medical 
'r«iu leader should net up and supervise the opera! iolw -jf a >ick Ikiv m 
mi isolated area <if the sillier, if possible. H« mar institute a daily 
*ick call *rhedwle tn provide for iIip lew urirvni rii-pil* <-f t in- -hrltor 
population. SeWtt-d perxiits may he mnnlnl front the shelter popu- 
httnfl tn aatiirt mediial personnel in iwh m-k* »<■ -»*ii it>i* up<-i***, > lean- 
ing equipment, preparing ?pliiu^. and the like. 

2. Son) lotion Standard* 

tltie i>f the more important tasks of sbelli*r management wit! be to 
maintain tin* grm? nil health level of the «heltered jwipnlation. With 
the limited amount «f medical and sanitation supplies ami the elnaery 
■-tHinned shelter rnv ironmetil. diet*, i? always the threat of spreading 
r-nnt3j,'i-)ii- fJi^Ar#~. Preventive sanitation mm<4tre* ire mandatory. 

basic hygiene should he included in the m-shelter train 

rag program. 
3« Toil -4 ^ A^to s 

Sanitation kit toilets should lie set up in earthen or relatively isolated 
sections of the shelter. If possible, there should lie separate facilities 
for ram and When using these facilities, children under - a 
should be acronipaniM by an adult in order to maintain cleanliness und 
to avoid accidents. Kx wing sanitary facilities rimy be used if damage 
to community sc. «e rage and miter system. 1 * doe- not prevent il. This 
determination can he made by contacting the Shelter Complex HclhI 
quartern ur EOC. If communications are broken oj- non-existent, 
icifiilin- facilities should I.* used only if il ts. tvn mumble to a**iune that 
the Hewc-rage system, 1 * have not liecn dniiiNgml und there in nn ample 
supply of witter for this purpose Sivnirm inn jHTsoniiel should make 
rcgiilni- in^pei 'lions of tuilet facilities fii|««rvi^ the disposal of tilled 
waste rontium r-, :irnl -ei n|> friipU cmiirii'Hlc- I n*t run ions for set- 
ting une anil staling of rilled omimodi^ are itiiiucd in the W'P 

sanitation kits. If possible, filled commodes nhovilil be moved to a 
i ■ u- room "!■ u> tht; most isolated seel ion of thf iheltcr until they 
can be tnoved outs in e. Do not rrmove the fitted bag* from the ttjm- 
mode drums. If movement w necessary, do not excessively tilt drums 
— preferably did* them across the floor. Shelter doors should be kept 
clean of waste material. If required, sanitation personnel should re- 
quest asawtanee from the shelter manager ami ''nr law enformnent per- 



Bodies of persons who die in shelter should hr moved away from th* 
occupied portion of the shelter and hr placed in unused rooms, upper 



Feeding 

Although healthy persons ifin do urttlnnn fnr some time if water 
is available, a i<»*\ supply inearh shphcr is irn|Hjrtnnt to permit people 
to meet the demands of shelter living. 

1. Bo lie Food lotion* 

The food ration provided by the Office of Civil Itefensv consists of 
approximately 1<>.im- calories of food per shelter «pare- This ration 
is austere but adequate for relatively sedentary < uudit:nu=. The food 
oooatata of survival biscuits, crackers or bidgur wafers, and a carbo- 
hydrate suppiemeftt packed in weather rr-istant fiberisHrd cases can- 
taining either two i-galJon cans or *is g»lt*wi ran*. Ai^y. or » com- 
bination of th* food items, mav be h*uted in anv given shelter, i See 
table which follows). 

2. Sp.dol Food* 

Special foods brought into the shelter should not require cooking. 
Temperature of food will sooxt equal the temperature of the shelter It 
may be desirable to turn over peramal Mocks of Ul foods to shelter 
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Crankeni and tiiacuila arc ia unit Blacks of tn<UviduaJ pi*™. douMe pieces or 
anaitrupi" p\*c**. Wafers ate in 2-unit staclu ut ittdivitlual piecfa. Carbobv- 
drale tuppbfinent b bulk psckffd. An falitlvklitsl rrsrker. biacuiu Wafer, or 
carton v rtraf* euppicmcut piece cam Lit u In a ■■natr pwee, 

Tl»c QiiacUlj of food tn be nurd far each meal tnutl be determined by tie 
*Mm Manager on the baa« of the anticipated period of ntcupuer and the 



of Sinfk Pi*to* Per Servmf' (Appro*. JgS caleria) 
PMa am* at (be n saraVoot betow) 



l onto or bfccnitt/i smi. ^ rrrr .^TTTTTrTir: a - 

1 Cntkm or b*irutiF?4 pi. c*a_„_ 4 

a. Wij»t»/.v«mj cu 

*■ Cr*k«* or htawitF, s^pd ». CWrteliydnte ftippleaant. {* 

R Crack** or Msculte?* pL w ud C»rt»bydr,u- Sop- J» 
yHMRt 

6 wafrrt.'S gal emu 



*Baatd o» lame of 6 kivuv per day. 

i« affij^t^HH rij^ ^l^^ C^ ^^*g t ^ > ?'^ Ml *(? M*™^t^} 

3. Centarvetion of Feed and Watt' 

Conservation of food end witer inquires srrict control of distrtbu- 
rian and a continual campaign against vutr. VntH thr fallout situ- 
ation can be Medscd, the first day's ration should consist of 750 
calorie* of food and on* quart of water per person. Adjustments can 
be made to im r™* -r ■^■nmae this ration when thr fallonf situation 
and proUhlr duration of shelter stay has been determined. Persons 
*byndd not h* given more food than they ran ronsurne at a given tune. 

4. Scheduling Mtali 

Even if It* food supplies are very limited, it ta desirable to sen-D 
meals on a rejrulur schedule. It w rvje^MMIBdwl ( hat shelter tnttiagv 
infiit try lo <linrrilnirr riv* <n* six Mervings throughout the fifty in -'on 
junction with serving of water. This may take thr form of 1 1 t Hvr 
lo ,1a ti|unT wrvii.-. 1 1 . r - > ighnut the day, or ( J) three. Inr^r servings 
It hours mrreN|>ntiding to iioniifll mealtimes anil (wo or three snmller 
amount* bet w«in meals mid morning, uiidiiflermmu, mid More lights 
oof, SftiKpconflidcrationsHill dictate w lure people hit fed, n.M-lidrcrs 
will be loo crow tied to provide ^tuiNiif earing uren~. Wherr Federally 
•applied food mi ion* are the only fond provided, there i- mi new I for 
srpnmte feeding areas. The food ration should be based on a daily 
allotment of calories as determined by I he shelter inimngement. There 
should be a system lo safeguard individual r*uj« and unused crater 
rations. One met hud is to store cups in holes cut in opened eardboard 
rattans. Cup* may be identified by writing the owner'* name on the 
lirL Each Unit or Section should establish its own cup srrnrrty. 

a. Stationary distribution — One or more distribution point? may be 
art up within the shelter. Persons may file past the designated 
point* to receive their allotted portions of food ana water, and 
any neetenrr utensils, and return to the- designated eating area 
(generally the main bousing area of the shelter). In "large 
•belter*, food and/or water m»v be issued by Sections or Dm 



smn. to T'n it leader- who, in turn, distribute thr ration* to the 

h. Moving distribution— Food and water, along with any necessary 
containers and utensils, may be delivered to designated eating 
anna. This svstcm is partieutarlT appropriate if food or bev- 
erages other than Federally supplied Heir..; are serrwL 

4 . Food SofMholioft ond HyyitM 

To minimize the threat and spread of disease, it is necessary to take 
petitionary measures in the preparation and •erring of food. Dis- 
tribution of individual rations and immedtate disposal of waste is a 
•sound sanitation procedure. Precautionary measures trrTTTaM include 
hearth inspections of feeding personnel, particularly the cleanliness 
of their hands. Tse of plastic, paper, or gloves for distributing food 
should be mandatory. Empty container, and waste food may be 
dumped into plastic bags or other containers after each meal and 
^ored until it is safe to remove them to thr outside. If only Federal 
pmrriral supplies are used, there should be little problem of food 
waste, 

7. Feeding rerun nel 

The number of persons required to carry out feeding functions will 
depend on the design of the slielter facility, the feeding system adopted, 
and the number of occupants. In large shelters or where feeding op- 
erations are limited to the lasic food and water ration, the person 
responsible may designate an assistant for each beet ion in the shelter. 
Team members <honld be recruited from the shelter occupants. 
Pfixms -selected to supervise feeding functions air responsible for: 

• Plnnning imd directing the system of food preparation and 
distribution, 

• tailing t ho food rations rh direct) d l.y ih.- Slielfer Manager. 
■ Sanitary food handling. 

Sleeping A rrcingt merits 

Sleeping nrraiigemcnts in community shelters, while austere, must be 
carefully considered and planned. Since one-third of every day will 
be devoted to slrepinp. arrangements should lw as comfortable as con- 
ditions will allow. The Federal provisions placed in shelters do not in- 
clude sleeping equipment. The sheltered population must sleep cm the 
floor, using their personal effects as pads or covering. A substantial 
number of floor pads may be made by utilizing empty fiberboard 
fond boxes. These boxes, when carefully u|*ned and laid flat on the 
floor area, will provide a pad approximately 6 feet long by » feet wide- 
Hlanketa, air malt una. or portable, rota should be allowed inside the 
•heifer if there is enough space. Shelter management need not inter- 
fere with personal use of these Mem* unless they are uigentlv needed 
for the sick or infirm or they create a morale problem. The loan of 
these item* should be solicited on a voluntary baaaa. 



It is the responsibility of shelter management to plan and allocate 
•.pai-e to provide the moat comfort able and inanageable sleeping ar- 

head-to-foot sWpmg. Sleeping area* may be aeuigned by Section 
(groups of 4<M»i or Unit* (groopsof T-IS). Within groups, persons 
abonld he 5ep*rHed an the basis of sewage, and marital rtMtu*. Single 
men may be separated (mm srajrlf wonwn by the simple pipedient of 
placing the mm at one end of the sleeping area and women at the other, 
with family group* in tat ween. 

If The shelter space is broken tip by walla or partition*, nomc varia- 
tions of sleeping spnev are poadhle. An isolated urea for n pick hay if 
one priority use of such space. .Separate sleeping quarters might U- 
provided for the. elderly, for youths, et«-, Tin* puttem for each shelter 
most be decided on the baaia of the spore available and the elmracteris- 
tiu* of the shelter population. 

Where completely iepBrate moms are included in the same shelter. 
ibi ft sleeping nui be considered. ThU miirhl result in in- ire individual 
sleeping spar* and lem crowded areas for non-sleeping activitiesL 
Shift aasignmenta for sleeping would allow fuller use of available cote 
and bedding. 
5. Impf o vised Portitlom 

If there are no natural partitions the shelter msnagnneni may he 
able to improvise. If the radiation level* permit, short tripe may tie 
made to other parts of t he building, or mil -kde lo find parti tinti material, 
tmch as folding screen*, portable hlarkhniirds, map racks, bulletin 
boards, nigns or dividers. Kven shelter supplies may be ntnckcd to 
provide partitioning. 
3, Bedding 

Hothing mav hav* to »erve, a* bedding in the absence of blanket*. 
Persona should be encouraged to lend their extra clothing to those in 

^ 9eepies Houfi 

If only a single open space is available, all people shook! nii-ervr tbr 
same sleeping boars, (See Append ix E, Sample Daily Schedule- for 
Shelters). The few* possible noise and light levels should he en- 
forced during this period. Tnit and Sen ion Leaders should be held 
responsible for sleeping arrangements, ose of blankets, extra clothing 
for bedding, rtr.. within the space aligned lo their groups. 

Information, Training. Recreation, and Religious Activities 

1, Inf orrooti o n . Training und Re*f*otion 

The success of shelter management will largely depend upoti the 
cooperation, underbuilding und Hiip]H>rt of the sheltered population, 
Thi- ivspoiw .-an W Ijo obtained by keeping the people, informed and 



by conducting organized, purposeful and needed activity. Shelter 
Management \* responsible for: 

• Keeping tlw slteltered population informed concerning tl«t situation 
within the Writer and. «W appropriate and known. the National. 
State, and local situation. 

• Training the sheltered population m such areas as: shelter rotas, 
reeulation*, and safety precaution*, respom=ibihtje* of s&elter 
management and the shelter population, the probable ^attack 
envinmment and recovery plans (if known), and acceptable atti- 
tudes and relationships. 

• Kptabtifihineni and maintenance of morale, 

A diversified recreation protrrnw, appropriate io Imth wxes and all 
age groups, IS desirable. Preferences of the sheltered population 
should 1» observed wherever posnihle but vigorous and strenuous 
activities should lie discouraged in order not to raise the- temperature of 
the shelter and in avoid stimulating appetites for food and water. 
Friendly competition can do much to build morale and make shelter 
living more tolerahle, In small shelters, in formation, training, and 
recreation M*" ^ be < .whined for the entire population at one 
lime. In m*ny case*, howerer, it will be necessary to schedule a nmn- 
berof activities nt rotation or cowurrently. 

8, Kebgtavi Acnvwie* 

It is important that provision l*e made for religion* activities. A 
period should be set aside each day for the* who wi«h to worship or 
hold religion* decuiteions, I f * clergyman :s not pre-enl in lit* belter, 
the l*st qualified layman should plan and conduct spiritual aclivrtie*. 
Those selected may be useful in a*>i*H ing the shelter management with 
problems involving emotionally disturbed persons. Spiritual ac- 
tivities within Hie shelter should reflw-t the thinking and wishes of the 
shelter popiilui inn. 
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CHAPTfW TOUR 



PREPARATIONS FOR LEAVING THE SHELTER 

G< IW TO I 

The length of skelter stay depends upon the radiation level of tin- 
immediate area and the availability of adequate and safe lodging fa 
rilities within the community or elscwht<r«, tt may not be pusxihle 
to predict when person? may leave the shelter lemporarily or peflDft* 
nenlly nntll several days after an attack- Danger from radioactive 
fallout may continue in gome areas for an rxtended period. The =hrl 
ter facility may serve as a base for maw care or past attack recovery 
operations far son* time. 

The nwasurerneni >>f the radiation d>j5* nttt-« and rtms-h pMpKOM 
of radiation levels are relatively simple. Predicting the probable 
length <<f -helter stay requires an analysis of several factor* a*: the 
elfert on the shelter population of sever* crowding, inadequate vent i- 
laiion, lack of water and medicine, etc., aa well as the availability of 
appropriate ouUide lodging. There is no sure way 10 determine in 
advance the best time to leave a shelter. 

Responsibilities of Mcnogement 

Where radiation is present, the most important thing for the shell er 
manager to rrmemW in deciding whether occupants should leave the 
shelter iteiiqiurarily or |n>rmanent1y ) is: the longer ihe wait, the lew* 
the danger. To take advantage of this time factor, it is necessary to 
ham an adequate supply of survival items. Shelter living may be 
made progressively more comfortable by obtaining additional ma 
terials from outside the shelter whenever conditions permit, (rood 
lights and reading mate nib, additional food and water, recreation 
items and other conveniences assume increasing importance in the 
hours and days following an attack. 

Management should tell the sheltered population why they should 
stay in the shelter. Persons should not he exposed to radiation unless 
It la Twc canary to su nn' needed supplies, or to accomplish vital decon- 
tamination, repair-, or other o[>erat ions. The shelter manager diould 
eonrcrn himself with the radiologic I situation in the surrounding 
areas. He should keep track of the radial imi exposure of the shelter 
population in order to minimis* tln> dungiT to individuals or group*, 
("iiiiniinnity goi'i-mmi-nl offi>-ials in tin- Kinrrgi-m-y Opernliiig ( 'enter 



{seat of emergency government} wilJ provide guidance regarding ex 
jxjkutv to radiation. When cornmu nidations are disrupted or MB" 
exiaieiit. riheller management must rely on Emergency Urmukasts for 
radioactive fallout information- 
Temporary Emergence 

KirwrpiTM-v trip* from shelter may be requiml to replenish serious 
shortages ID roriTaJ items or to meet some other emergency need. 
MttttoM ouuid* the protected shelter am should hr planned jointly 
by the radiological monitors and the «heher manager. When com- 
munications are available, tlie shelter inanagrr should obtain advice of 
thr Shelter Complex Headquarters or EtuergMwry t grating Center 
on derisions regarding temporarj cmergena- from inciter. In case 
c.immut.i- a< hrti- are not availablt or air diTtipti-1. f<>!li>» in^nKr^'n- 
in Chapter VI. "Handbook for Radiological M 00k or*," located in the 
Shelter Radiation Kit. If several trips outside the shaker an re- 
quired, these trips should be made by mall groups on ■ rotating baas. 

Perroonent Shelter Ero-ercjence 

The shelter manager should exerrise raalinn in ad v long the shel 
terwl population of the prohahlr length of shelter May. Cntil he is 
fairk -■![> "f iLf accuracy of any fotecatita or unlil his pmlk-tions 
have been confirmed from the outside, he should if frain from specify- 
ing an miiif ipated departure time. Before permanently vacating the 
shelter, the shelter manager should be assured time jvprsons can return 
tn ilu-ir homes nr I'Ltn lie ncrnmmoriated in lodging ■ ■ 1 — " : " n I'l in - 
for vanning Hip shelter must be consistent with I he over-nil post shelter 
emerge my pl»ns<if the toai] government. 



APPENDIX A 



P&OVtPlUVED BY THE FEDERAL 
C>>>\ KRSMF.NT' 



DESJKAB1.K SUPrLEMES- 
TAHV ITEMS 



tnfmlkllU far baby fcrmaiae, 
wpf^Ml food for titrlxry \ 



1 Fuud ami Water— SanTnl bis 
•n, nKn sad rarboajdrate 
(10,000 CBlurita per t&dta-apaet' «at*r variety «f *a»T U» 
drasa»tmhffdi«lbT 



Mrvlvral and Sanitation (instructjuijs uti 
awdlral care in flutter are conTaineri in 
p«rh kit). 



bquld*. awl 
Hid toopa. 
Extra «itt for cook in 
and di"t-oriUumn»tioci 



Mrdiailiiin 



tablet*, XifctP, a 
dr.. Mi 
(aapLrlu) 

UBP,Sgr., I««X», 
(aspirin) 
Cases™ Sagrads 
Clt., tablets 
{(asatlv), N.K-, 
ttr., iota 

E<l«rn»l, IW,IM. 

Eye, near [and ear) 

•*rop*. I n o* 
iMpeoprl aleoW. 

N I , I ql «Hutr 

tvraUaac 

aleofcati 



LW Kit <t Kit t' 

(65 (325 

per- pw- 

*anr) MM) 



Ikh tu- 
bal Uc 



bot.de 
boltlr 

bovov 

taij 



I 

3 



I 




S H E L T E R S U PPL I ton t inucd 



I»H< 1 V J > J M \ J : I j V TH K F i : f J E 1! A t . 



DE8IHABLK KV'ITLEMEN- 
TAHV ITKMf? 




CM Kit A KitC 



lb* item* 
P< oEiUla G. 

COT, 3*0. OW 

LUUL*, 100* 
iVu-fiirism. whit*. 

rsp, i r> (pp. 

^1 



HHP, « (T-, 5flO» 

DSP, N *»•. 
lOUk 
Huap, M.rRi.-.i!. L*i 
o« , with 1^, 

(ii'Sai*!sUiPi>|!j|-' In 

Sodium blc*rtxTOAtr 
USP, 1 lb, (hafc- 
iof «dtt) USP 

Medium nhlurlde, 
USP, I th (table 
wit) 

Hul/udioxLiK! 
UblPt*; 
7H icr., BOO. 
?K (tr . IflMi 

TttMf I, water puri- 



50, 

». 

BuiUfr', 

rawer, J" 1 

Bat»d»fr, tnuilin. 
rrtan<cuLar. 

37k*7*S2" 
Cotlao, pimW. 
1 lb Pm 

MM i»4", 
100a 





1 6 


bcttV 


3 *! 


bottfc 






1 3 


bottle 


1 


batik 


1 


cake 


6 M 


m 

win 


1 3 
1 2 


iJOt i K' 


1 


bottk 

Mill 


Z 13 
JCw A KM V 




1 6 


each 
P«€ 


1 • 
J * 
1 fi 



SHELTER SUPPLIES— Continued 



PROVISION- ED BY THE FEDERAL 


HI -SUi \Hl I Sl'l'l*LEME\- 


GOVERNMENT' 




TAllY ITEMS 


I Mrdlral and Sanltatl 


id — 4**inm.Dt*ri 




e. Ol**r 


r nit A i 


.1 All V 




k mil mrktiv wrwvt 




1 a 




KHUob UpfX-d 

pud, H xV , 








IK* 








DqiRMor, twfqc. 


bos 


■ s 




wood, 1Kb 








Ferccpa, tpbnlcT, 




1 1 




•»"-t-T ■ :' 








Pta, • .' •• 154". 


pM 






Eft 








Hctean. pocket. 


c*cb 


i i 




•t»»*f hi. 4". 








ilcurjlr blunt 








SyriiM^ Fm iti La i fi 




i i 




plartjc and 








alUefanvrnt 












l 4 




human, clinical, 

oral, clubby 








bulb. With rtftc 








d. AmiioOm 








Two miw arr furnished Kit III with 




■tupplica far 25 »p 


nces, and Kit IV for 




ISO jpttrfw. 
















SK III 


SK IV 




PuptT, I "i| • ; 


5 rolls 


lOrolb) 


Srimmw pjbriH uinl (J.n rrikii'tdul 


tlntte 






Htilkitton for baud wwhim;. 


Meat, coimuodi 1 . 




1 MR 


plMlie 








<»prn«T, f«l, 


1 t*ch 


1 web 




hand -operated 








Pad*, sirdtary. 


1 dcteri 


2 doim 


Infut ■upplica- 


hemvj 








Pad*, unitary. 


2 down 


! d'. Hi- : i 




mgulir 








Hand Ctauxr, 


1 fan 


1 CM 


PaptT loa rb, (bbpoaahlr waab- 


**Uxteaa, Pi. 






dolh paekfiU, dcodoranls, 


(Not* 1) 






mmnhwmh, faoal t^awa 


Glow, 


1 p«r 


1 pair 




pairrthyinu- 


1 ewb 


1 CMb 




Tir-wix™, b*a 


1 -Wf. 


1 Mb 


Trvh run, Irmz, men:. dlJKl 


Clip, ud Lxfc 






pan*, aab Irira. plattie aad 


iil** 


TO«*tb 


p«p*r r?aa». ni«r and wtaarl 


(NwDtli 









SHELTER SUPPLIES— Cwtmu.d 


PROVISIONED BV THE FEDERAL 
I'lDVKItNMENT 




X 1 1 riratlrl 

SKItl SKJV 
Ooaamorf* ehest- 1 p1. n. 1 qt, m. 

icmL irmuUr, 
p»fk«« (Note J) 
Hw-lmfT*, DCry- | wh I each 

FibcrboarH 1«A 2 «w h 
Room 

Fttwr Drwtn loch I each 
<Note4) 

M* /-Thl. ttrm not included b> fcucr 
proves km* 

Nat) #• Initial (locka eon lamed 40 ud 80 
cuptt. Morr fhrrnhk <-<ipj| (35 and 70) an 
I'oritmn.il in InUr provition*. 

A>'«fc S,-0no or th* Other la included. 
L»t*r utocki cotitdn the packets. 

\'ol« i. — Th* fiber drum is tuwd in thf> initial 
ohuniiunl lulH. MffAl wntnj dnimB are 
Intended for thl* purpoic after fhr, watrr ii 


Diy-b*ish ihrrrnoturtrr* 
b untidily inriuMtur. 


Clothca brilllll'*. nt'um-rr fnrililini 
raincoat*, larpiulini. fpLwUr, doth 
or canvai) . 


;t Rniliiilnmciil iWi-iiN Shelter Ratlin. 1 km 
Kili, one prx 50-1,000 whrlter spaces (a 
"Handbook for Radiological Monitor*" 
if eemuinrd in p>di kit (k«cribinj? the 

itutntovnla aod their lut.) 


Paila at aaad andtor water, mirrup- 
Ijpe *»Ut [Himpa, iirr chennad 

plit"ri, vrrrkififl t*ar", fcrrw- 
ftriv*f», wrporhr*, nwr, ropp, 
shtjvelf, jack.*, rtmj^Ll*ntitA urid 
baMrilw 


4. flafcty (ftff tmmioiL, U* md order. 


Battery atjaaja»J or iractmrtor 
radio, trip poor* and tws-mj 





SKELTER SUPPLIES — Continued 



PROVISION Er> BY THE FEDERAL 
GOVERNMENT 


DESIRABLE StTPPLEMEK- 
TAHV ITEMS 




HlaJikrtj., »lrrrnn« bag*, mats, air 
BMtiUHwea, cardboard »hrrt*. cot*. 








t<og vhrcte, pad*, procifc, rulers. 




Tralabaf, taalrriaks, boohs mod 
rqutpMrct lo mtt rwmtionaJ 
and ■poiiumJ ntrdK 
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SAMPII SHELTER REGISTRATION FORM 

KAMLTY NAME - HOME ADDRESS 



HFiST NAME 

1. land of family or tingle 
person 


A«E 


SEX 


SKILLS OR OCCUPA- 
TION 


ILLNESS OR 
1 USABILITY 


TALENTS 
OR HOBBIES 


A-sSIGWBD TO: 










a, (olhp»— indlDiiH' rr-k- 
li<Jlir.M|i to 1) 
















L 
















4. 
















































i-THUL- IN KAMII Y 
NOT HERE 






PRESUMED WHKKKAROITS OR UNKNOWN 











SHELTER LOG 

SHELTER NO. LOCATED 



= 



Event No 




DtfertpUoc of Entt ArUon Tikm 











COMMUNICATIONS IOG 



No 




I'JSf fcjrh lonrfa 

1300 i1p*u 

1330 [tfnnuil. i-, .ir-1 nlnllUC wmn Xap for ehildriM; 

1«0 tttfonnalion ami training session Oocoinc Montio 

1430 Emcnf ocy drill* 

I/WO r an-! hlvnit tvrwik 

1S30 tUnreit tonal artlrltlpa 

1600 Rermtluoal ncHriti*s 

IfvUi Fw rii.,-. for quiet ■cttrlttrft 

1700 Tt.v..U,'. i|lii(t..r mMims 

17S0 Kat dinner 

Iflflo Ctmn-up 

1H30 IJlllj- btHoflJUt 

1000 Tniltilttfi snrnluu 

1030 PUuwd rectMtlMia] actiTttte* 

l'1*lln«l n»' rptit inna I uftivities 

2030 Frre time tor quirt activities 

2100 Fit* Mrar fnr qnlrt artiriHew 

2130 W.tw and bimuit t>n*k 

3300 Ftt* Uaoc for quirt KtlTitie* 




SAMPLE DAILY SCHEDULE FOR TWO-SHIFT SHELTERS 



sHirr a 

Receive breakfart 
Eat breakfast 

; nil 
i mccliugjiick call 
Water break; opi. hm-uii 
Tmininjt wnskiu 
Training amt wi 
f|M tine for quiet 
Rcrervr- ]u_L«: v . 

Cat luntt 
Ckuwp 



! break, opt. 
. rcetca t ion 
Quiet recreatioci 
Free time 

Brteive rtinnpr ration 

FfW tlfllC 



ttme smrr 

oTQO Rewatiw 

07311 Recreation 

IKOO Free time f Of 

"*:<" Prepare 

OHM Sleep 



i rem 
1100 
1 13(1 
; n 

ISM 



1430 

IM 

1930 
1000 

MM 

IT00 Reveille 

1730 Receive breakfant 

1800 E*tbreaklaM 





1000 Training 

MM EuMJ|LtM.f 

2100 Water break 

J 1 50 Freetnvta 




£230 Eat lunch 

3300 Clean-tip 

mo Training station 

3400 Training nr»*iori 

(1030 Water break ; opt- biscuit break 

0100 Quiet rematloti 

0130 QaieL recreation 

0300 Frw time for < 




0300 Eat i 

0330 CIhhb 

MM Traifia* 

0430 Training Rflhi 

OSOQ Fiw tBBF (or quiet .activftaw 

i>MO Free tuar tar quiet actrrilie* 

WOO Croup mertmc 



IMMEDIATE ACTION INSTRUCTIONS 



follow inifnjctioni on Instruction $fc#*t No, T F beginning 



IMMEDIATE SHELTER ENTRY 

MANAGING THIS SHELTER 



1. Take chargi? ami follow these instruction* until yaq are relieved 
by the preaaBigned shelter manager, n member of the "belter 
management HtafT, an official of the primary building user i>r some 
one else you recugnizc as better qualifled to manage this shelter. 

& Select persona 1 help you — there js ft lot to l» done quickly. The 
set. of detachable ahtvta of iitstni'-t "ir>n^ id (he end of thin hnn<|bnok 
an to be lorn out nnd htuided to jmt-hotif who can assist you. 
Write iii tht? names of those pet>oi.* i«. wl urn yon i.-wir these in- 
structions on the spare provided, in order that you may rail for 
reports from these persons later. Thr identical set of these in 
i that follows should be left int art so yon know what each 
i is expected to do. 

X The senior law enforcement orarinl located in the shelter m t he first 
rboire to head the Fire. Safety and Security Team. If no law 
enforcement official is available, selct .me of the following: fire 
official, military or industrial police. or tli* jierson mos* eiperienced 
in handling movement of targe numbers of people. Give him 
INSTRUCTION 8HEKT NO. t and the perforated copies 
of INSTRUCTION SHEET NO. ft, Tell him to select, ft tom- 
pomry group lender for each 300 persons in or entering the Nlielter 
and to issue an INSTRUCTION SHEET NO. 3 to tuuh. 

4. rkslecl one or more persons to monitor the 



<Mf AM 



5. In any fwickaged ventilation kits iPVKsl are stocked in this 

shelter they are located . . 

Take action to prevent anyone fmni < 
Supply and Maintenance Team leader. 
Report activation of this shelter to . 



Telephone : 



BOC rtr.l 

fall Sign and Frequency: 

Issue renin in inn {"'rfomtetl inmi 
lifil pi-i -ini-- \ i ini recruit . ,\ e 



nclfon sheets trj the Itent <pnili- 
'(jnnj-linliToenl of the iis'tiim* He- 



writied nti tW sheets will enable you and your n*.-\*\ nn(- trt mrn 
mit tlir most nrcrnt requirement? to snip lire*, during the fir=i hour 
or m after the slielter is activated. It is mnnrlatory that you and 
your assistant* familiarize yourselves whh the handbook m the 
first opportunity, 

8. Person* (tearing to enter this shelter in excens of 

JkhiM lie directed to cither shelter? specified by 

(*mut r f in 

// pemm* tmutot br dlrteied la e/Vr 

B«_ MOC. rtr t 

*h*lt<r». crowd them into areas having the best pomble shielding 
i den*e material between them and th« outside 1|. It may be neees 
BSry to moire some people into the best protected parts of adjoining 
hallways to upper floors or to adjacent buildjny* 

!*. Take one of the following action*: 
/ f ,in ait Ark ha* Uiken pine*: 

Wholly or pa trial ly close window*, door* and testa through 
which fallout part ides might enter the shelter. The danger 
of approaching radioactive fallout will be announced over 

011 AM radio. 

(All HBWrl 

// on attack it imminent (announced by the rlmergwicy Broad- 
fast System (ERS) and/or you hear the "Take (.over* sirens— 
an up and down warbling tone) : 

Open windows, doors and other openings until tho nttark occurs 
or the immediate danger of an attack has passed. Persons 
xhoutd he directed to sit down alon^ tln> wall-, iimtind or close 
to column* or other supports mid us fur uway as possible from 
wirulmvM tind object* likely to be thrown about in the shelter 
receives some shock effects. The sheltered population should 
remain in these protective position* for at lead five minute? 
after hearing an explosion or seeing a bright flush. 

10. A s soon as the movement of people into the sJieltor subsides, call 
the temporary group leaden together for an orientation (notes 
the shelter is small enough to permit orienting the entire sheltered 
population at once). This orientation should include (as a 
minimum) : 

a. A state**** of the existing local stuation a* it can best be 
determined. 

b. The plan for forma] organization of the s hatt e r. 

c The critical safety, health, sanitation, welfare and «Htrntka 
meaaui** which fflirt be nb*rved. 

cL Other . 

!£''• tewlmn wfll. in turn, nnwii r group? 



IMMEDIATE ACTION INSTRUCTIONS 



Da Not Remove These IntmKitont From Ike Handbook 
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muwnoN Sheet no i 



1ATE ACTION INSTRUCTIONS FOR THE 
SAFETY AND SECURITY TEAM LEADER 



[n (he absence of law enforcement authorities, select penwoa to 
direct and control movement mlf the. shelter through __ 

„ entrances shown on the shelter floor plan 

posted , Tdl them to 

direct persona to inw away from the entrances and to tell the 

them later. 



2 Recruit asastanta to help organise persona entering the shelter Into 
temporary group* of about 200. ApfH*nt a temporary leader for 
•ach pro lip and haw each an INSTRUCTION SHEET NO. 3. 
Give a list of selected pro up leaders to the Shelter Manager 

». Hermit la* enforcement and other personnel to assist you in 

a. Maintain an approximate count of persons inside the shelter 
Be prepared to inform the Shelter Manager of the approximate 
number of person* inside the shelter at any given lime a* well 
■is the number of persons outside waiting to get in. 

b, Prevent persons from bringing pet--, hulky items (blankets, 
pallets, etc are permissible), and othrr materials into the 
•belter which could pone a morale or lew and order problem. 
Doubtful c**e» should be referred t.. the Shelter Manager Ito 
not avikarizr ptrmmal neareit of pertciu tntermg the tkthrr. 

e. U Va aVsraW ey tkr SkttUr Mamagtr, direct person* who cannot 



d Move items outaede which are in th 
clune ry, furniture, and so on 

e. Open window*, door*, vents and other openings unless an attack 
has taken place or you are directed otherwise by the 
or Kiuii<>l.»fpcal Monitor. 



iNiTttUCTlON SHEff NO- a 

'A. Continued. 

f I^ndtf urnl safeguard shelter biipplie*, mechanical and electrical 
equipment, and other facilities, which miciit l>e needed f,>r the 
\\A\ lieing nf tlif -hehcred population 

g Collect and necure firearm* (except those iu powetaion of law 
enforcement official*), flammable*, aicnhubc beverages and 
utlwr Items likely to 

h. Enforce "no «mukini:" ndo ami ..iher -.belter re gulaiious issued 
by the Shelter Manager 

4. Firt fi ^i nng personnel should eoUecl fire lighting equipment from 
other areas in the buildine and activate fire prevention measure*. 

5. Estabti«h fire anil security paUvU ■■)> a < . ntm l m- h*4< 



INSTRUCTION SHFFT MO 3 



IMMEDIATE ACTION INSTRUCTIONS FOR TEMPORARY 

GROUP LEADERS 



You have been selected, oo a temporary basts, to assist the Shelter 
Manager in controlling the movement of people into this shelter and in 
carrying out other immediate hfeiaving tasks. Appoint as tnanv 
aaristants as necessary to help you control yoqr groop— one for every 
90 persons should be adequate for a short time. A formal organization 
of ihe «heh>r will take pln*e a> mjou a* movement into the shelter is 
completed. Yon as assist the Shelter Manager by ferrying am the 
following: 

L Direct your group to the area designated by traffic control personnel. 

± Tell tout group not to smoke until further notice. 

S. Act aa a buner between the person* in your group and shelter 
management personnel. Ask jour group to resolve their own prob- 
lems if at all possible and to present rmcrprnry request - • r rvj:->rE; 
to yon, mat t* tke Skelter Manager! Tel] your jrroop that problem* 
you cannot moire will be passed on to the Shelter Manager as anon 
aa powble. but that his immediate and most urgent task of the 
moment is to get p*opU- moved into the shelter. 

4. Becruit the be* qualified person possible to serre as a medical team 
leader. Refer all medical problem* to him. Point out to the group 
that this means of liandling the group medical problem* is tem- 
porary. A centralized tnedira) rare and treatment system will be 

&- Tell yoqr group to ait or remain m (be aaagned location until the 
Shelter Manager indicate* a more liberal policy can be adopted. 

I Unless the Shritar Manager has lieen able to onenl the entire 
lettered pofHilation, pais on the information and instructions given 
Jon by the Shelter Manager in the temporary group leaders 



WSrtUCTION SHffr NO. 4 



,TE ACTION INSTRUCTIONS FOR THE SUPPIY 



H i*mtp m Parka«ed Ventilation Kite in the | 
lowing art ion: 

ft. Open the kite immediately. ( They should be set up and read \ 
to opermic within the first hoar after the shelter i* opened. Be- 
fcr to inn run Kin.-, brforr setting up the kit. ) 

b. Lncate, identify, and control all components, partiralariy the 
ductwork. 

c Fallatr itotrurtioru ernrth. The instructing : 



St. Test operability of, and. where nereswary, temporarily restore or 
repair elertriral and rnwhankal equipment and fwitiiirs ewrntial 
to flu- .-.inif.in, ^lfetv. aM welfare of the shelter ixvupnnt* 

a. titration of miitns,vnlvnsprc.,aiv: 

ft. Fuse box («t) 

b. Vnlvo(a) . 



c. Water <-utkt(s) 
ll Other - - 



e. Etuerjfrhc-y liphts arr- Located 



■hrlhT, ladkntr Mittl k<wi » 



Mutable for maintenance and re»:ue work are lorated . . 



• IT Ml I— Mr Ari'ir Imdlrmlr : 



In owe the shelter is damaged or structural 
report finding to the Shelter Manager akin* with 



6. Rerrive, inrrntnry, 
•upplm and 



and safeguard supplies ud equipQKut- 
anty to the fthrlfrr miupwDt staff 



I NSTfl UCT fOM S H £ E T AJQ S 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
COMMUNICATIONS TEAM LEADER 



1 . 1!h, ni : ,r ami a:-.-i-n :i person fir persun> in monitor ..... ,..,•! 
rihlc conuiumictttitififl equipment. Thin shelter is equipped with 



8. V*!=s '»n emerjpwy inf<»rmatif>n ud instructions to tlir *h+*Itr-rwi 
papulation is<iiiTrt*d by the Shelter Mtti^r. 

3, R«*ivr mod disp^rh messige* authnritwl by the Shelter Hunger 



instruction sneer no ? 



TE ACTION INSTRUCTIONS FOR THE HEALTH 
AND SANITATION TEAM LEADER 

Obtuin (X'D M^liciil Kins) fruni iln< Supply and Mxiuwrnmrv 
Team l^eader. Additional medical supplies may bo found :ii 

. , if tiuw? and circunv 

gUnifii permit Augmenting the stored aupphm 

Set up a siok t<»\ 1 1\ — _ or other 

amiable are*. Consolidate medical treatment and can as mmq as 
pnanMe. Temporary « Irotip Leaders have been instructed To han- 
dle their own mrdical problems until a consolidated treatment am 
can be established. 

Unlem existing sanitation facilities are useable and adequatr to 
meet immediate reouiretnt-nN, net up (K'l> Sanitation Kir, h- pn 
acribed in the instrui'tiona inside each kit. Prepare and iliswemi- 
tute sanitation rule* ami instruct ions through tin- Shelter Mnnngw. 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
RADIOLOGICAL DEFENSE TEAM LEADER 

l. Railiiil<i^i<-;il monitor* an* probably njwijpted to this shelter. If 
not, refer to and follow the iiutriirtiolis in the flandhook for iiadio- 
h,./«~<! \/„„;t„r», l,.;.t.-,l in the F.-«b*nilh supplied Shelter 
Rttdiution Kile. 

S. If an ulta. k h:t.s tiU yet Inked phu-e, nr fjillollt hn- ik>! y«'( .irmed 
uid more space is needed. incrwLHe the fjillo.ii protection of n|«r» 
adjacent to (his abetter by piling earth or **nd *(r»in-i f>a-»*rn*nl 
Wtftdows and opening* (no/ mdi) to prevent nd inactive particle^ 
from filierinp into rh* shelter, Books <>r *«b*r rnaterial* ma; be 

(haired- 

RrpoM r*d!»tnrfi U-ieU to (he Shelter Manmizrr mnd carry out other 



IMMEDIATE ACTION INSTRUCTIONS FOR TEAM 

LEADERS 



As team leaders are selected* tear out sheets < pages Tl throujrL 
91 > and fin to appropriate group or tram leader. Enter below 



FIRE. SAFETY AND SECURITY 
TF \M t F \HER 




SUPPLY AM? MAINTENANCE 
TEAM LEADER 

COM HlfMCATIONS TEAM 
LKAtiKft 

FOOD AMD WATER TEAM 
LEADER 

HEALTH AND SANITATION 
I i:\M LEADER 



• -------------- - - -- - ■ . ■ ■■■..****-- 



I'ltfTHI IH'TION ; 

OCT) RifVmm |tta> Cotitxr 



*Ulr C|» Ad ait 
Im*f«ih.i> VtMliOwl Id 

CE-NATTAC PVM TTS1 I (Dutrirt 
WvctaUSka) 



St*t# Adj On. Mllllary Boj*»rt 

coses 

Mllilmrjr c.ikcii undrr I toll 
lnirmltlM i"iriH|«lliii In CT» Ei- 



J W S r ft l,J C T" I ^^/^J 5 W F E T frf^J. 2 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
FIRE, SAFETY AND SECURITY TEAM LEADER 



(n the absence of Urn- enforcement authorities, seleet person* 
t.. dirert and control movement into the belter through 

shown ofk the 



flW plan posted Tell them 

to direct person* to area.* away from the entrance* mid to tell 
tlin people that further information and instruction* will lie 
given to them later. 

2. Rem dl HEndst&DtK to help or^iuiiae persons entering the shelter 
into temporary group*; of about 200. Appoint a temporary 
lender for eurh group And i»mo pnrli hu I NSTUIK TION 
SHEET NO. X Give a Usl of alerted group lemler* 1o the 
Sjjoller Manager. 

3. Hermit law enforcement and other personnel lo assi-i yo 

rarryirig out the following task*: 

a. Maintain an approximate rount of persons inside the 
shelter- Be prepared to info™ the Shelter Manager 
of the approximate number of persons inside the shelter 
at any given time as «eU as the number of persona oateide 
waiting to get in. 

b. Prevent persons from bringing pete, bulky items (blan- 
kets, pallet*, ate. an permissible I. and other materials 
into the shelter which rould ptwe a morale or lav and 
order problem. Doubtful rases should be referred to the 
Shelter Manager. Ifo not authorize permnai ufarth oj 
prrxim* entering thr thrift r. 

r. When directed by the Shelter Manager, direct persons 
who crttinol he jk'i-i immi k3 n.terl in the -hf-Lier to other 
tirr-ji.- ilK-inri;ir..,| l,\ I he- Shrltor Manager, 

d. Move items outeidp which are in the way mii-h m urates, 
machinery, furniture, uml mi 

e. Open windows, doom, vents and other opening* imp- 
arl attack ha* taken place or yon are directed otherwise 
by the Shelter Manager or Radiological Monitor. 

tm4 



ft — Continual 

t Iwm-aIc and safeguard shelter *uppneA. mechanical and 
rln irii id equipment, ami "tlicr Fn<ili tic», which might 
be needed for the well being of the *hcllrrrd population . 

IT Collect and secure firearm* (except thtme in possession 
of lew enforcement officials, flammable*, akohotic bev- 
erages, end other items likely ti» cause problem* 

h. Km force "no smoking" mln and other -belter regulations 
iaaued by the Shelter Manager. 

4. Fire fi*rtuii2 personnel should collect Ere fighting equipment 
fr.™ other are** in the building and activate fire prevention 
mean ire*. 

5. Establish lire and security patrols on a rttntinuuiu beat. 

6. Re*cue trapped and injured person* inside <>r near the shelter. 



n 



INSJUUCTION SHEET NO. J 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
TEMPORARY GROUP LEADERS 

Vmi hate been aderted, on a temporary but*, Co assist the Shel- 
ter Marnier in controlling the movement of people inu- tin- bel- 
ter end in cam ' i ng not other immed iate 1 i fesa vrn c ta*lc ■*_ Appoint 
many aMUFtania as necessary to help you control your growp— 
for every 50 persons should lie adequate for a short tune. A 
formal onraniiation of the ?helter will lake place •» aoon as move- 
nient into the shelter is completed. Yon can :i*t*t the Shelter 
Manager by carrying out the following 

I. Direct yotW group to the area designated hy traffic control 
peitajunel. 

i. Tell your proup not to smoke until further notice, 

it. Act an ft buffer Viet ween the. perrons in your group and shelter 
management personnel. Ask yntir grotip to remlve their own 
problem* if nt nil possible mid to present cinerpei]CY requests or 
report-, to you. not to Shelter Manager! Tell your proup that 
|»nib|ciun you cull not resolve will he pnsxed on to I In* Shelter 
Manager as soon us possible bul that bis immediate, and most 
Urgent I uric of the moment is to get people moved into the shelter. 

I tlcci-nii tl,c k-r .jialiSicl |..tw.h |m-il>h> to -.rri'e ah a medical 
team leader. Refer all medical problem* lo him. Point out to 
the group that this means of hnndl inp the group's medical prob 
len» b temporary. A centralised medical care arid treatment 
*y«MU will be establish*.! m the .heller later. 

6. Tell your jrroup In sit or remain in the assigned location until 
the Shelter Manager indicates a more liberal policy can be 
adopted. 

1 I'nlHh tlx- Shelter Manager has been Mr to orient th* entire 
sheltered papulation, pass on the information ami inrtrnrtmns 
jrtven l» you by tie? Shelter Managrr in the temporary group 



a 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 



You have been selertrd, on a temporary basi-, m assist tin- Sln-I 
U<r M imager in controlling the movement of people into this shel 
ler iUmI in rmTyiup out otlier hnmediulv lifcsnviiiji t&sks* Appoint 
as miniy assistants a* necessary to help you control your (tump 
one for every Fit* |jfi>'in- should Ik* adequate for a short Lime. A 
forma] orpanizAtion of the abetter will take place as soon as move- 
ment into the shelter 15 complete*!. You ran assist the Sbeltrr 
Manager by carry i ng oat the following: 

1. Direct your group to the area designated by traffic control 
personnel 

2. Tell your group not to mike until further notice* 

X. Act as a buffer between the persons in yowr protip and shelter 
iiiuita^viu^iiC |KT>«.nnpl. A=t your jrroup to resolve their own 
problems if At all possible and to present cmcigency reqmM- ..r 
reports to yon, not to Skelter Manage*! Tell your group that 
problems you cannot resolve will lie passed on to tln> Shelu-i 
Manager -,\>i soon a* possible but that Ms inmifdiule : 1 n . I mnM 
urgent task of the moment is to pet jieoplc moved into the shelter, 

4. Itecruit the lnwt qualified jierson possible to serve as a Bttdfea] 
team leader. Refer all medical problems to him. Point mil to 
tin pmop that this means of handling the group's medical prob- 
lems is temporary. A centralized mcdiral hit and treatmetii 
system will be ftiaWiidn d in the shelter later. 

Tell yonr croup to *it or remain in the aligned location until 
adopted. P***7 

5. I'nlets the Sbeltrr Manaper has ln*n able to orient tlw I'ntirr 
sheltered population, puss on the information anil instruct iun^ 
given to you by tb> Shelter Manager in the temporary group 
leaders orientation 



INSTRUCTION SHffT NO, J 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 



You lwve been circled, on a temporary hafis, to ossiM the She I 
ter Manager in tout rul ling (he movement of people into t Iiih nhel 
ter and in carrying nut other immediate liftwaving tasks. Appoint 
a* 11 m u j- ns^int iiritH as necessary to help you control your group 
one for every (A) persons should !*• adequate for a short time. A 
formal organisation of the shelter will take pl.ee as soon as , 
Met into the abetter is completed. You can assist the 
Manager hy Mrrvincout the following: 

1. Direct your group to the am designated by tranV 
persouneJ. 

± Tell your group n<< to anoke nntil further notice. 

tt. Arr a- i t.'jif^r t»-t*wn the person* in your group snd shelter 
management personnel. Ask your group to resolve their own 
problems jf ul nil jxrssihlr and t.< |trr>t-ji( ( ^.. t^ iu y request- ..i 
reports to you, not to Shrlter .V'truttfer.' Tell your group 1 hnl 
problems you cannot resolve will he passed on to the Shelter 
Malinger nn noon ft* possible hut thnl Iiih immediate and most 
urgent tusk of I he moment is to get |h<oo1i- uioyihI into I he shelter. 

4 Recruit the beat qualified person possible to serve as a medical 
team leader. Refer all medical problem* to him. Point out tf> 
the group ihai i In- iiM-ans of handling the rr>ni|)'s mediral pmb 
lenis is temporary. A central izrd medical care and 
system will he established in 1 



i. Tell your group to sit or remain in the assigned loramni 
the Shelter Manager indicate* ■ more liberal policy ran be 
adopted. 

TnlesE the Shelter Manager ha* been able to orient the 
sheltered population, pass on the inform*! ion and 
given to you lay ttif Shelter Manager in I he 
leaders oriental ion. 



INSTRUCTION SHffT NQ, 3 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
TEMPORARY GROUP LEADERS 

You have been selected, cm a temporary basis* to assist the Shel- 
ter Manager In controlling the movement of people into this shel 
temnd incurryiug nut <>t her immediate lifevaiviiipta-sk.^. Appoint 
us rnivuy assistants <is necessary to help you rout ml your group 
one fnr every ."Ml persons should lie adequate for a short time. A 
formal organization of the shelter will take place as soon as move- 
ment into the shelter is completed. You can assist the Shelter 
Manager by carrying out the following: 

1. Direct your group to the area designated by tnfc control 

i Tell your group no*, to smoke until farther notice. 

1L Act as a buffer between the persons in your group and abetter 
management personnel. Ask your group to resolve their own 
problems if at nil [x-i-iM-' ami to present emergency requests or 
reports to you, not «o S fuller Manager! Tell your group that 
problems you cannot resolve will tie passed on to the Shelter 
Manager as soon as possible hut that his immediate nod most 
urgent task of the moment is to get people moved into the shelter. 

4. liecmxt the he*! qualified pat t un jwsaibl* to serve as a medical 
team leader- liefer all medical problem-, to him. Point mil to 
the group that this means of handling lite group's medical pn»l»- 

system will be established in the ahsttar later. 

5. Tell your group to sit or remain in the assigned location until 
the Shelter Mai^frr indicates a nor* liberal policy can U 
adopted, 

A rules the Shelter Manager ha* been able lo orient the entire 
sheltered population, pas on the m formation and instructions 
given to you by the Shelter Manager in the tenq>orar> primp 
leaders orientation. 



i*NS T RUC ri"ON SHEET NO 3 



IMMEDIATE ACTION INSTRUCTIONS 



Yon Hove been selected, on a temporary basis, to as&i.-i tlit* Shel- 
ter Manager in controlling the movement of people into thin shel- 
ter and in parrying out other immediate lifesaving tasks. Appoint 
as many ttseisliiiiUi rh ne<«ssary to help you control your group — 
une for every M persons should lie adequate for a short time. A 
formal organization of the shelter will take place as soon as move- 
ment into the shelter is completed. You can assist the Shelter 
Manager by carry mp out the following : 

L Direct your group to the ana designated by traffic control 



± Tell your group not tot 

JL Act as a buffer between the persons in roar group and i 

management personnel. Ask your group to resolve their own 
problems if a I all possible and tn present emergency requests or 
reports to you, not to Shelter M<mag#r* Tall your group thai 
problems you cunnot resolve, will be passed on to the Shelter 
Manager as soon as possible but that his immediate and most 
urgent task of the moment is to get people ri>r>v<ti info the Hhclrcr. 

4. Recruit the best qualified person possible to serve as a medical 
team leader. Refer all medical problems to him. Point out to 
the group i hai i hi* means of handling the groups medical prob- 
i is temporary. A centralized medical care and t reatment 




5. TeR your group lo sh 
the Shelter 

fi. rnks the Shelter Manager baa been able to orient the entire 
^Loitered population, pass on the information and iiutf rations 
given to you by the Shelter Manager in the temporary group 
leaders oriental i oil. 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
SUPPLY AND MAINTENANCE TEAM LEADER 

1. If then are Packaged Vendition Kk* in the shelter, take the 
fed lowing net ion : 

a. Open the kite immediately. (They should be set tip nnri 
ready to operate w ithin rhetirKt hour after the shelter is ripened. 
Refer to institutions before setting up the. kit.) 

b. Locates identify and control all components, particularly 
the ductwork. 

c. Follow hutrurtion* exactly. The instructions are baaed 

- -. ■ •- , ,„ 

on 1 ■ .ii: cr riiit icnuiFemeni>. 

2. Test operability of and. where necessary, temporarily restore 
or repair eject nn.1 and mechanical equipment and facilities 
essential to the comfort, safety, and welfare of the shelter 

3. Location of outlet*, valves, etc., are: 

a. Fosb boz(w) a - 

b. Vahra(s) 

[S|*rtl, I .... nt.i, wte.i 

c Water outlet, (s) . , 

<L Other . . 

e. Emergency limits are located 



I u mm id* •Mtn i»4fc*T* mmt into* 

5. In case the shelter is damaged or structural we&kneaa U dis- 
covered, re[x>rt Mmling^ f" thr Shelter Manager along with 
recommended corrective action. 

6. Receive, urn ntory, secure and safeguard supplies and equip- 
ment. Issue supplies and equipment only to the shelter man 
ogeonflnt HtnlT hdiI tn lenders ..f Divisions 'Department*. 
Seciione. 



INSTRUCTION SHFff NO 5 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
COMMUNICATIONS TEAM LEADER 



1. Recruit ud asifra a peran or person, to monitor and operate 
iv^Ublprocnmynictnwsequipnwiit, Thk Writer t» equipped 




.' I' lv- . i: rrnTperx-T information and ur*nn.iioua to the sheltered 
papular ion aniinvtM br trie shelter Mai:uiger. 



&. Receive and dispatch mengw atuhonrwi by the Shelter 
Manager. 



f iN £ T ft U C T fOftr S-N f ET WO 6 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
FOOD AND WATER TEAM LEADER 

mg of commodes or ose of witw from any sutures. 

3. Inrentory food and water supplies. I f water drama are empty 

or the water unfit to drink, fill the drum* at 

unless the water system is not function 

lag or orders have been received no* to nse the water system. 

Obtain water or water substitutes from — 

if the stored wwt« *upph in inadequate 

and the .Shelter Manager permits snail groups lo leave the 
shelter for thin purpose. 

3. When directed by the Shelter Manager, issue one cup of water 

and ^^ ^ ^ 

^^^^^^^^^^ per person tnroupn auction L^ailPtr. 
Supplementary food supplies may bo obtained if absolutely 
Bjaowtmn- <na determined by the Shelter Mniuiffer) from _ 



rMSTRUC FlON S MEET NO.. 7 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
HEALTH AND SANITATION TEAM LEADER 



U Obtain OCI) Medial Kit(s) from the Supply and 

supplies may be found at 

if 



i. Set up a ak* bay 



bj* ana. ("uusolidale medical treatment and rare as won as 
possible. Temporary Group Leaden have been instructed to 
handle their own medical 

I ' I'SJJ | bUaPaHl I . 



Ifnirss pxirtinp sanitation facilities are useable and adequate 
to meet immediate requirements, set up OCI) Sanitation Kits as 
yw mWil ml Uv u\M met ions m=iJr em'li kit. I'lvpnre and dis- 
■seininiito sanitation rules and instmetions thrmgU the Shelter 
Manager, 



INSTRUCTION SHEET NO. 8 



IMMEDIATE ACTION INSTRUCTIONS FOR THE 
RADIOLOGICAL DEFENSE TEAM LEADER 



I. Radiologic*! monitor are probably to this shelter. 

If no*, refer to and follow th* inanition* in ihr Handbook for 
Rodiotooiml Monitor*. located in the Federally supplied 
Shelter Radiation Kit*. 

& If an attack ha* oat yet taken place, or fallout lia- > h u - 
rrred and more 5pace is needed, increase the fallout protection 
of apav* adjacent to this shelter by piling earth or sand against 
bas emen t windows and openings (not rears) to prevent radio- 
active particles from filtering into the shelter. Books or other 
materials ma; be Marked along walls and areas where more 
shielding i miss ) is desired. 

3. Report radiation levels to the Shelter Manager and carry out 
other instructions in the Monitor's Handbook. 



